
How to request closing a Private Provider Permit 
 
After uploading the inspection history report and Final Certificate of Compliance and you are 
on the issued permit, on the left side of the screen click Request an inspection  
 

 
 
Then request Certificate of Completion (for non SFR permits) or Certificate of Occupancy CO) 
– Residential (for SFRs) under inspection type and select your desired date.   
 

 
 
 
This will then send Sumter County Building Department notification that you would like your 
permit closed out.  Please be advised it may still take up to 2 business days for the permit to 
be closeout out.  
 
This process will eliminate sending an e-mail to request permit closure. 
 
  


